
How to Sign the Required Agreements 
 

1. Once signed into your MS 365 Outlook, click on the 9 dots in the 
upper left-hand corner.  This is the App Launcher.  The Agreement is 
in Self-Service. 

 

 
2. Click on More Apps 

 

 



 
3. The Self-Service Icon as well as other apps, will populate on the 

screen.  Click on the Self-Service icon.   
 

 
 
 

4. Click on your profile in the upper right corner. 
 

 
 
 
 

5. Click on Required Agreements. 

 
 



 
 

6. Click View 
 

 
 
 
 

7. Click Accept.  This will sign the document. 

 


